
Level One Field Trip Checklist 
Submitted to School - Based Administrator for Approval 

Examples:  
Parks, farms, museums, concerts, plays, sporting events, water slides, indoor climbing, City Hall, 
swimming in supervised pools with certified lifeguards such as the Recreation Centre pool and 
other municipal pools.  

Destination: ____________________________ Date:______________________________

The field trip… 

   has a duration of one day or less;  

   takes place within the general Okanagan Valley Schools Athletic Association (OVSAA) region; 

   does not involve activities such as adventure hiking, snowshoeing, canoeing, kayaking, 
snowboarding, skiing, rock climbing, mountain biking, road cycling or residential camping. 

The teacher/supervisor must… 

  submit a Student Field Trip Application form to the principal or designate prior to the activity; 

  inform parents in writing of the details, the types of activities and inherent risks of the proposed 
trip 

   obtain signed copies of the Student Field Trip - Informed Parent Consent form for each student 
involved. A single, overall parental consent may be obtained for the following types of multiple 
or serial field trips:   

o a series of activities within the immediate vicinity of  the school (elementary sports,
walking, school concerts)

o a series of student field trips of the same nature (instructional ski program or a Physical
Education course of study).

   give consideration to having a male and female supervisor along on co-ed field trips (this could 
include a parent/adult supervisor). 

   ensure that Criminal records authorizations have been completed per policy 5.7.0 in advance 
of the trip commencing for any volunteers. 

   provide alternative meaningful “in-school” experiences for students who do not participate in 
the field trip. 



Level Two Field Trip Checklist 
Submitted to School – Based Administrator for Approval 

 
Examples:  
Overnight sports tournaments or games, overnight field trips, e.g. Aquarium, Science World, band 
retreats, music tours, overnight stays in school gymnasiums or libraries, retreats that do not 
involve outdoor adventure activities within BC.  
 
Destination: ________________________________  Date:_________________________ 
 
The field trip… 

 may be of more than one day in duration;   
 
 takes place within the Province of BC;   

 
 does not involve activities such as adventure hiking, snowshoeing, canoeing, kayaking, 

swimming in natural settings, backcountry skiing, rock climbing, mountain biking, road cycling, 
camping and skiing.   

 
The teacher/supervisor must… 
   submit the Student Field Trip Application to the principal or designate for preliminary approval;   

 
    inform parents, in writing, of the specific nature of the trip/activity and its inherent risks. Also 

included will be information relative to cost of the trip and fundraising or fee expectations of the 
student, accommodation, transportation, contact information and an itinerary as well as the 
field trip’s place in the school curriculum.   

 
  provide alternative meaningful “in-school” experiences for students who do not participate in 

the field trip.  
 
   obtain signed copies of the Student Field Trip - Informed Parent Consent form for each student 

involved. A single overall Parental Consent may be obtained for the following types of multiple 
or serial field trips (e.g. school sports teams).  

 
   ensure there are both female and male supervisors on all co-ed trips. This could include a 

parent/adult supervisor. If it is not possible to have supervisors of both genders, parents must 
give informed consent for their individual child to participate. The principal must also be 
informed by the teacher/supervisor.  

 
   ensure that Criminal records authorizations have been completed per policy 5.7.0 in advance 

of the trip commencing for any volunteers.  
 
   ensure that students are appropriately prepared for specific activities;   

  
   submit the completed Student Field Trip Application form to the principal or designate at least 

five days before the activity for final approval;  
 

   take a copy of the signed Student Field Trip - Informed Parent Consent form for each student 
on the trip and leave the original forms in the school office.  

 



Level Three Field Trip Checklist 
Submitted to School - Based Administrator for Approval 

 
Examples:  
Ice skating, road cycling, mountain biking (no extreme riding), cross country skiing within 
controlled ski areas, downhill skiing and snowboarding (as per guidelines specified in #3 below), 
swimming within designated swim areas at local beaches in the presence of a qualified lifeguard, 
Learn to Sail and other similar sailing lessons at approved facilities with certified instructors; 
introduction to canoeing and kayaking with a qualified instructor on local lakes; dragon boating 
with an approved trainer on local lakes.  
 
Destination: ______________________________  Date:__________________________ 
 
The field trip… 
   may be of more than one day in duration;  

  
   takes place within the Province of BC;   

 
  involves an activity requiring the usage of an activity specific helmet like downhill skiing and 

snowboarding, ice skating, road cycling and mountain biking. 
 
Pre-Trip Requirements for downhill skiing and snowboarding: 
 
The Teacher/Supervisor must… 
 
   ensure Parents have received detailed information regarding the destination, itinerary and 

inherent risks.   
 
   perform a school safety visit must take place in which ski hill area representatives review 

issues relating to safety, ability levels, clothing, lessons and other factors pertaining to the 
mountain visit.  

 
   establish a contingency plan for dealing with either student injury or misbehavior.  

  
During Trip Requirements for downhill skiing and snowboarding: 
 
The Teacher/Supervisor must… 
  
   ensure students travel, arrive and leave the mountain as a group.   

 
   ensure that all participants and supervisors maintain the mandatory use of activity specific 

helmets. 
 
   ensure that the supervision of participants is a shared responsibility between ski hill operators 

and District staff.   
 
   ensure that students are either involved in a structured lessos, or under the supervision of a 

teacher/supervisor or volunteer. 
 
   ensure that students are not provided with unstructured time that is not supervised.  



Level Three Field Trip Checklist (con’t) 
 
As per all field trips, the Teacher/Supervisor must also… 
  
   submit the Student Field Trip Application form to the principal or designate at least five days 

before the activity;   
 
   inform parents, in writing, of the specific nature of the activity and its inherent risks. Also 

included will be information relative to cost of the trip and fundraising or fee expectations of the 
student, accommodation, transportation, contact information and an itinerary as well as the 
field trip’s place in the school curriculum.   

 
   obtain signed copies of the Student Field Trip - Informed Parent Consent form for each student 

involved;   
 
   ensure there are both female and male supervisors on all co-ed trips. This could include a 

parent/adult supervisor. If it is not possible to have supervisors of both genders, parents must 
give informed consent for their individual child to participate. The principal must also be 
informed by the teacher/supervisor.  

 
   ensure that Criminal records authorizations have been completed per policy 5.7.0 in advance 

of the trip commencing for any volunteers.  
 
   ensure that students are appropriately prepared for specific activities and that they are aware 

of all expectations including knowledge of risks involved. Activity specific helmets are used as 
required (see No. 1 above). 

  
   take a copy of the signed Student Field Trip - Informed Parent Consent form for each student 

on the trip and leave the original forms in the school office.   
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



Level Four (Outdoor Adventure) Field Trip Checklist 
Submitted to the School – Based Administrator &Superintendent  

for Approval (at least 30 days prior to the field trip) 
Examples:  
Adventure hiking, canoeing, kayaking, retreats which involve outdoor activities, swimming in 
natural settings with certified lifeguards, wilderness orienteering, camping, rock climbing (top 
rope).  
 
Destination: ______________________________  Date:_______________________ 

The fieldtrip… 
   may be of more than one day in duration;  
   takes place within the Province of BC;   
   involves outdoor adventure type activities like: hiking, canoeing, kayaking, retreats which 

involve outdoor activities, swimming in natural settings with certified lifeguards, wilderness 
orienteering, camping, rock climbing (top rope) or rope courses   

 
The Teacher/Supervisor must… 
   inform parents, in writing, of the specific nature of the activity and its inherent risks. Also 

included will be information relative to cost of the trip and fundraising or fee expectations of the 
student, accommodation, transportation, contact information and an  

           itinerary as well as the field trip’s place in the school curriculum.  
 
   meet and inform the parents in writing of the hazards, inherent risks and potential 

consequences through required parent information meetings;  
 
   obtain signed copies of the Student Field Trip - Informed Parent Consent form for each student 

involved;  
  
   ensure there are both female and male supervisors on all co-ed trips. This could include a 

parent/adult supervisor. If it is not possible to have supervisors of both genders, parents must 
give informed consent for their individual child to participate. The principal must also be 
informed by the teacher/supervisor.  

 
   ensure that at least one supervisor has a current St. John’s Emergency First Aid Certificate, or 

equivalent for urban field trips; current St. John’s Standard First Aid Certificate, or equivalent 
for outside urban area field trips where ambulance response is available within one hour; and a 
current Basic Wilderness First Aid Certificate (36-40 hours) for backcountry field trips where 
emergency response is more than one hour away.  

 
   ensure that students are appropriately prepared for specific activities and that they are aware 

of all expectations including knowledge of risks involved.  
 
   ensure that Criminal records authorizations have been completed per Policy 5.7.0 in advance 

of the trip commencing for any volunteers.  
 
   take a copy of the signed Student Field Trip- Informed Parent Consent form for each student 

on the trip and leave the original forms in the school office. 
  

   provide alternative meaningful “in-school” experiences for students who do not participate in 
the field trip.  



Level Five Field Trip Checklist 
Submitted to the School – Based Administrator, Superintendent and School Board Trustees 

(at least 6 months prior to the fieldtrip) 
 

Destination: _____________________________  Date:_______________________________ 
The Field Trip… 
Any student field trip involving an absence for six or more instructional days; periods of travel in 
excess of two weeks; out of province travel including International travel. 
 
The Teacher/Supervisor must…  
   submit the Student Field Trip Application to the principal or designate for preliminary approval 

prior to any fund raising or collection of money for a specific trip, 
  
   meet with the parents, informing of the specific nature of the activity and the hazards, inherent 

risks and potential consequences, must take place. Also included will be information relative to 
cost of the trip and fundraising or fee expectations of the student, accommodation, 
transportation, contact information and an itinerary as well as the field trip’s place in the school 
curriculum.   

  
   obtain signed copies of the Student Field Trip - Informed Parent Consent form for each student 

involved, including any medical concerns, allergies and medication requirements;   
  
   ensure there are both female and male supervisors on all co-ed trips. This could include a 

parent/adult supervisor. If it is not possible to have supervisors of both genders, parents must 
give informed consent for their individual child to participate. The principal must also be 
informed by the teacher/supervisor.  

 
   ensure that Criminal records authorizations have been completed per policy 5.7.0 in advance 

of the trip commencing for any volunteers.  
  
   ensure that at least one supervisor has a current St. John’s Emergency First Aid Certificate, or 

equivalent for urban field trips; current St. John’s Standard First Aid Certificate, or equivalent 
for outside urban area field trips where ambulance response is available within one hour; and a 
current Basic Wilderness First Aid Certificate  (36-40 hours) for backcountry field trips where 
emergency response is more than one hour away.  

 
   ensure that students are appropriately prepared for specific activities and that they are aware 

of all expectations including knowledge of risks involved;   
  
   take a copy of the signed Student Field Trip Informed Parent Consent form for each student on 

the trip and leave the original forms in the school office. A manifest of participants and the 
itinerary must be left in the school office.   

  
   confirm that adequate out-of-province/country medical coverage is obtained. Supervisors are 

required to carry a copy of the medical coverage plan and policy number with them for each 
and every student.. This information should also contain the policy contact number.  

  
   provide alternative meaningful “in-school” experiences for students who do not participate in 

the field trip. 



Level One – Five  Field Trips: Other Considerations 
 
   Student contributions of $500.00 - $1000.00: a minimum of five months notice prior to the trip 

and two months prior to any installment payment.  
 
   Student contributions above $1000.00: a minimum of twelve months notice in advance of the 

trip and four months prior to any installment payment.  
 
   The principal and teacher responsible must report to the students and guardians the financial 

outcomes of the school field trip.  
 
   An adult supervisor must be available to students at all times (24 hours per day) on all student 

travel.  
 
   Consideration shall be given to taking a cellular phone, or a satellite phone on field trips that 

include destinations beyond the reach of cellular phone service, on each student field trip. 
Factors such as destination, route being traveled, road conditions, time of day and time of year 
shall be included in such consideration. 

 
   The teacher/supervisor in charge of a student field trip is responsible to carry a list of the 

following on each field trip:  
a) Names of participants  
b) Telephone contact numbers for participants  
c) British Columbia Care Card numbers for participants  
d) Medication and medical alert needs for participants, as needed  
e) Correspondence, which enables the emergency filling of a prescription of medication, 

on behalf of each trip participant who is using prescribed medication.  
 

   Students participating in student field trips to destinations outside Canada shall provide 
evidence to demonstrate that appropriate out- of-country medical coverage has been obtained. 

 
   The teacher/supervisor in charge of a student field trip is authorized to change field trip plans in 

the event of an emergency.  
 
   The teacher/supervisor responsible for planning and supervising a student field trip shall 

ensure that, where necessary, a first aid kit is available for use in response to an emergency 
medical situation. 
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